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Unprocessed Records

Log in to BestMARC: www.best-marc.com

e Enter your username and password
e Search for the MARC records

o Enter ISBN

o Title

o Author

o Publisher
e Search

e Visually confirm the image of the material is correct
e Choose the record that has the best match and quality rating (blue or green)
e Edit
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Material Type: Book - Fiction , ] RELATED TERMS (Click to add to your search)

ISBN: (9780316351579 | | 1081 [2022] 0684829762 00 20220013 272p. 416 p. 417 pages A case study of why some Postal Rate Commission decisions took as long as they did : report AS long as tk
Author:[Ali, SK |

lemon trees grow cico - pages ct

720 Katouh, Zoulfa

Title:[As long as the lemon tree grows

Publisher: Little, Brown and Company|

Publication Date ‘

Extent (i.e. pages)“
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All of the items you find and save will be held in the My Records Grid. Next, we want to run those records through the workflow created to enhance and update those

recordes.

e Click on Tools

e Click on the Shared Folder

e Click on New York City School Library System

e Click on the workflow ”"NYCSLS Record Update and Enhancement”
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Run Award Notes Enhancement
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Run 'Remove Fiction as a Subject Heading'
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e (Click Run
e Choose All Records
e (Click Run
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Your files have been updated.



Now we can get those new records into Alexandria

e Click on Export

e Name the file
o Make sure the Import into Alexandria box is checked

e Click Export

create il Toois [l imporT [l ExpoRT Se—

Creates a MARC file for you to download and import into your automation system.

Description: I I @

Records: \ Export All Records ' e
Output File: ‘ Default ':Q
After Export: \ Remove from My Records v ®
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Those records will now be in your database.
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